ig=

Android Phones and Devices
Active Sync Setup for Mail and Calendar

Uffice of Technology Services

The Ohio State University at Lima
Technical Bulletin 201102170830

Tl @ 8:03am

See all your a
Touch the Launcher icon.

1. Select the Launcher

LMl @ 8:04 am
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2. Select Settings

Tl @ 8:04am
ettings

® Accounts & sync

H Privacy

# SD card & phone storage

Q Search
D Language & keyboard

*# Voice input & output

3. Select Accounts & Sync

LMl @ 8:05am

Accounts & sync settings
General sync settings

Background data

1, and

Auto-sync

Appl ync data automatically

Manage accounts

4. Select Add Account

%m & 8:06am

'Add an Exchange account

You can configure an Exchange
account in just a few steps.

username@lima.ohio-state.edu

5. Enter your Lima e-mail
address and password, then
select Next

Ll @ 8:07am

Server settings
volndinmuser naine
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exchange.lima.ohio-state.edu
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6. When prompted, add campus
to your username, so it is entered
as campus\username, and add
exchange to the Server name, so
it is entered as
exchange.lima.ohio-state.edu
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Tl @ 3:08am

Server settings

Domaln\Username
campus\jkerr

Password

erver

exchange.lima.ohio-state.edu

Use secure connection (SSL)

Accept all SSL certificates

Next LJ

Tl @ 8:09am

'Account options
Emall checking frequency

Automatic (Push)
Amount to synchronlze

Three days

Send email from this account by
default.

Notify me when email arrives.
Sync contacts from this account.

Sync calendar from this account.

Next &—Aa

LMl @ 8:09 am

Your account is set up, and email is
on its way!
Give this account a name (optional)

| OSU Lima|

Done

7. Select the two SSL options so
they are turned on.

8. Select options as desired.
Checking frequency determines
how often it receives messages.
Automatic (Push) means every
new message received will also
be received on the phone, and
will notify you. Other options
check at regular intervals, all the
way to manual refresh only,
which only checks for messages
when you run the e-mail
application. The more frequently
it checks or receives messages,
the more data your device will
use. This may have an impact
on your cell phone carrier costs if
you use any data plan other than
unlimited data.

9. Give the account a name, and
select Done. You should now be
able to see your Lima messages,
contacts, and calendar entries as
they exist on the Exchange
server.
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