
The OSU at Lima Writing Center 
Presents 

MLA DOCUMENTATION 

A guide to: 
 
• In-text citations 
• The Works Cited page 
• Formatting the essay 
• & More 
 



MLA – An Overview 
 MLA Stands for Modern 

Language Association. 
 

 It is important to cite all 
information taken from 
any outside source. 
 

 It is important to identify 
and acknowledge the 
source from which the 
information was taken. 
 



MLA – An Overview 
MLA accomplishes source 
attribution through the use 
of: 

 
  In-Text Citations 
◦ Attributes sources in your 

paper as you discuss them. 
 

 A Reference Page 
◦ A list of sources used in 

your essay with more 
complete information about 
the sources. 
 

 

In-Text Citation: 
 
Delano is described as “a man of 
such native simplicity as to be 
incapable of satire or irony” 
(Melville 287). 

 



IN-TEXT CITATIONS 
 
EXAMPLES & 
EXPLANATIONS 

Part 1:  



 
IN-TEXT (PARENTHETICAL) 
DOCUMENTATION – OVERVIEW 
 

In-Text Citations: 
 

 Show readers from 
where the information 
was taken. 
 

 Direct the reader to 
the Works Cited page. 
 

 Are placed as close as 
possible to the 
borrowed material. 
 



In-Text Citation – Paraphrase 

 Delano blames the 
strange behavior of 
Don Benito on either 
some sort of elaborate 
performance or 
insanity (Melville 288). 
 

 This is a paraphrase; none of 
the author’s words from the 
original text are used, but it 
does repeat the author’s 
ideas. 

 Paraphrases MUST be cited 
to avoid plagiarism.  

 Paraphrasing is easiest when 
taking a large amount of 
material and condensing it 
into a few sentences (for 
example, summarizing a 
scientific study or the 
meaning of a stanza of 
poetry). 

 



In-Text Citation – Direct Quote 

 Delano is 
described as “a 
man of such native 
simplicity as to be 
incapable of satire 
or irony” (Melville 
287). 

 The citation follows 
the quotation marks, 
but the period 
comes after the 
parenthesis.  



In-Text Citation – Block Quote 

• There are no quotation marks because the quote is clearly offset 
from the rest of the text.  
• Punctuation comes before the citation for block quotes only. 
• Since the author of the work is given in the text, it is not necessary 
to repeat it in the Citation.   

• In this case only the page number is given. 



In-Text Citations - Using One of Two 
Sources by the Same Author. 
 

 The railways forced 
“cities across England 
to standardize how 
they kept time so 
that the train 
schedules could be 
constructed” 
(Ramsey,  “Railways”). 
 

 Give the Author’s last 
name followed by a 
comma and the title of 
the work. 

 Punctuation still comes 
after the parenthesis. 

Sometimes you will need to cite two essays by more than one author. 
In that case, here is how you would cite that: 



In-Text Citation – More than one 
Author 

 Twenty percent of all 
participants had brown 
eyes (Kretzke, 
Sheamus and Bacon 
32). 

 Most people surveyed 
said they had one eye 
with blurry vision 
(Kramer et. al 23) 

 If there are 2 or 3 
authors write all of 
their last names in the 
parenthetical citation 
or in-text. 

 If there are 4 or more 
authors write the first 
authors last name 
followed by et.  al in 
the parenthetical 
citation. 

Sometimes a work will have more than one author. 
In that case, here is how you would cite that: 



In-Text Citations – Further Reference 

 For further reference on 
in-text citations, see the 
most recent edition of 
the MLA Handbook. 

 Also, you may visit  the 
writing center to meet 
with a tutor. 

 Or take advantage of 
some of our other 
helpful online resources 
through the Writing 
Center website at: 
 

http://www.lima.ohio-state.edu/academics/writing/ 

 

 



WORKS CITED PAGE 
 
EXAMPLES & 
EXPLANATIONS 

Part 2: 



Works Cited – An Overview 

 The Works Cited 
page contains more 
detailed information 
for all of the sources 
used in the essay. 

 It is found at the end 
of the essay on a 
separate page. 



Works Cited - Format 
 “Works Cited” is found 

at the top of the page in 
plain text, centered. 

 Each entry begins even 
with the left margin and 
every additional line 
indented one half inch. 

 Entries are entered 
alphabetically by first 
item—typically author’s 
last name.  If there is no 
author, or if there are 
two works by the same 
author, alphabetize by 
title. 

 All entries should be 
double spaced.  
◦ There is no additional 

space between entries. 
 

Hanging 
indent: 
0.5 inch 



Works Cited – Book (Simple) 

 Use the information from the title page and 
copyright page; do not use the cover. 

 Omit any information that is not included in the 
book. 
 If there is no author, for example, leave it out and begin the 

entry with the title.  

 The general citation format is: author, title, place of 
publication, publisher, date, and publication medium.  
 



Works Cited - Anthology 

 Author of the short work found in the anthology. 
 Title of the work (in quotation marks). 
 Title of the anthology itself (underlined). 
 The abbreviation Ed. 
 Editor’s name for the anthology. 
 Volume number. 
 Place of publication. 
 Publisher and the date. 
 INCLUSIVE page numbers for the short work (where 

it starts and where it ends). 
 Publication medium. 

Order of Citation: 



Works Cited – Journal Article 

 Author’s last name, First name.  “Title of the 
Article.”  Name of the Periodical  Volume 
Number. Issue Number (Date of Publication): 
Inclusive Page Numbers. Publication medium. 
 

Order of Citation: 

 



Works Cited - Online Article Examples 

 Author of the article. 
 Title of the article (in quotations). 
 Title of the journal (italicized). 
 Volume number.issue number 
 Date of publication (in parentheses followed by a colon) 
 INCLUSIVE page numbers for the short work (where it starts 

and where it ends). 
 The database where it was retrieved (italicized). 
 Publication medium:  “Web.” 
 The date of access (the date you accessed the article online). 

 

Order of Citation: 



Works Cited - Online Article Examples 

 Title of the article (in quotations). 
 Title of the newspaper, magazine, or website 

(italicized). 
 Publisher of website. 
 Date of publication. 
 Publication medium:  “Web.” 
 The date of access. 

Order of Citation: 



Works Cited - Online Article Examples 

 Author of the article. 
 Title of the article (in quotations). 
 Title of the journal (italicized). 
 The name of the sponsoring organization. 
 Date of publication. 
 Print medium:  “Web.” 
 The date of access. 

Order of Citation: 



Works Cited – Website 

Author/Editor’s last name, First name.  “Title of the Work (article, 
poem story, etc.).”  Publication Information for any Print Source of 
the Material (In the same format as for that type of print source).  
Title of the Online Site.  Ed. And Name of any Editor of Site.  Version 
or Volume number for the Source. Range or Total Number of 
Paragraphs, Pages or Sections (if numbered—if not numbered, 
omit).  Name of any Sponsoring Organization or Group. Date of 
Electronic Publication or Last Update. Print medium: “Web.” Date 
You Accessed Material. 
 

There are so many possibilities on the 
Internet that we can’t show all possible 
entries for internet sources. Below is 
the general format to follow: 

Order of Citation: 



Works Cited – Further Reference 
 For further reference on 

the Works Cited page, 
see the most recent 
edition of the MLA 
Handbook. 

 Also, you may visit  the 
writing center to meet 
with a tutor. 

 Or take advantage of 
some of our other 
helpful online resources 
through the Writing 
Center website at: 
 

http://www.lima.ohio-state.edu/academics/writing/ 

 

 



MLA PAPER FORMAT 
 
EXAMPLE & 
EXPLANATION 

Part 3: 



MLA Paper Format 
 MLA guidelines state all 

margins should be set at one 
inch. 

 MLA recommends using twelve 
point font, generally Times New 
Roman, and essays are generally 
written double-spaced. 

 MLA recommends a header be 
placed one half inch from the 
top of the page and should 
include your last name and the 
page number right aligned. 

 Instead of using a Title Page, 
MLA formatting recommends 
the information be found at the 
top of the first page, left aligned 
and double spaced. 
◦ This includes:  Your Name, The 

Professor’s Name, The Class, The 
Date in that order 

 The Title is then Centered. 



ANNOTATED 
BIBLIOGRAPHY 
 
EXAMPLE & 
EXPLANATION 

Part 4 



Annotated Bibliography - Explanation 

 An Annotated 
Bibliography contains 
descriptive or evaluative 
comments on the 
sources used in the 
essay. 

 Cite the work first, and 
then write the 
annotation of the work. 

 Be sure to read the 
professor’s guidelines 
very carefully for 
formatting and what 
exactly should be 
included in the 
Annotation. 

http://www.wordsworth2.net/images/annotbib.jpg 



Works Cited – Further Reference 
 For further reference on 

MLA Documentation, 
see the most recent 
edition of the MLA 
Handbook. 

 Also, you may visit  the 
writing center to meet 
with a tutor. 

 Or take advantage of 
some of our other 
helpful online resources 
through the Writing 
Center website at: 
 

http://www.lima.ohio-state.edu/academics/writing/ 

 

 



MLA Presentation Credits 
 The OSU Lima Writing Center thanks Jered Slusher for 

creating this PowerPoint Presentation. 
 

 
 
Visit us online at: 

http://www.lima.ohio-state.edu/ 
academics/writing/ 

 
 
 
 
 

 All information contained within was taken from the APA Handbook or Writing Center materials that were adapted from the handbook. 

 All images used are copyright of their owners. 

 For educational use only. 
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